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EMPLOYMENT-RELATED GRIEVANCES AND COMPLAINTS

7KH SXUSRVH RI WKLV SROLF\ LV VW GRAW B E CALDAKD GUR ¥ W \DV AR PASC
JULHYDQFH UHJDUGLQJ HPSOR\PHQW LWVAMOUDWWGP DY VXHAS RQG WR ZKR
JULHYDQFH LQ WKHD @MY BQIG MW 3WWH DREZHVW OHYHO

7KLY SROLF\ DSSOLHV WR DOO IXOQBEWOLFH6ARBRAB\HNW BL VK H) XD M
GRHV QRW PRGLI\ WKH DW ZLOO VWRQWWYW WRD WIGFH @ DWW VY DWHGHHRS (

SECTION I: POLICY STATEMENT

7TKH -DFNVRQ 3XEOLF 6FKRRO 'LVWULMBPWSRW LAMRIPYPH. VDWW G FRRSRD D
HQYLURQPHQW IRU DOO 'LVWULFW HPWOWRNHNY WRFRQGXQHO W KD!
GHPRQVWUDWH PXWKDW RS&SNSBRWYNRRO® XFWHWEHRVHYWDEOLVKHG
:KLOH HPSOR\HHV DRJ K HHVRFRXH D YNV & HYO WSKUIRRFHIKX UGINR UW KH 'LVWUL
WKDW RFFDVLRQDOO\ PRUH IRUPDO SRBRHFHWKH 'PDW ELHFW HITKD O 8
FRPSODLQW DQG JULHYDQFH SURFHHYYXMWWDBEO I WRIYH.GWF HRW WKHHA
WR UHVROYH HPSOR\PHQW UHODWHG LVVXHYV

SECTION I1: DEFINITIONS EZLWK DQ HPSOR\ PHQW-UHODWHG

LVVXH
$ SFRPSODLQDQW”™ LV DQ\ IXOO WLPH HPSOR\HH ILOLQJ D FRPS
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X (PSOR\HH %XOO\LQJ DQG RU +DUDVVPRQYW %XHHO \W®R D URSU 3RPCIOH
X 6H[XDO +DUDVVPHQQALFVH$HEINWRPHEKXDBR ROWWAMDVVPHQW 3

X 6XVSHQVLRQ 7HUPLQDWLRQ Rl &HUWL M%I(G £PSORWHHL/H G/ 3 H U %l
6XVSHQVLRQ 7HUPQGD'WI(RQ BRUSHAQVGR® KIRRHUWLILH

X IRQUHQHZDO RU 1RQUHHPSOR\PHQW Rl GHIRAUEHG%WPSGR\F
1RQUHQHZDO RU 1RQUHHPSOR\PHQW RI &HUWLILHG (PSOR\HHV

x 'LVPLVVDO RI FODVVLILHG DW ZLOW HPSOR\HHV E\ WKH 6XSHU
x ODWWHUV SUHVFUGHHO CEOVDW DWW RW HHIXODWLRQV

x ODWWHUV RYHU ZKLFK WKH ERDUG LV EXWKRRW IR PH W HEGR \
UHLQVWDWHPHQW RI FODVVLILHG HPSOR\HHV E\ WKH 6XSHULQ

x :ULWWHQ RU YHUEDO UHSULPDQGV ERYKRXW D ORVV RI SD\ RU
SECTION IV: RETALIATION

$Q\ DFW Rl UHWDOLDWLRQ LQFOXA@®MG KXW QRPN LOPLLRYDWWHLAR @/ B KCOLL
FRPSODLQLQJ RU ILOLQJ D JULHYDQVF N KID®D @ FEFHR SR E H LILWGK BV K
'LVFLSOLQDU\ PHDVXUHV XS WR DQGRLPHQWGZIQN KWWK R L'QDWURBW U
DQ\ HPSOR\HH DFWLQ\J PLO)Q @H U HBVDQ IQDDRR D) W RHERPSSDLQWYV R
JULHYDQFH XQGHU WKLV SROLF\

SECTION V: EMPLOYEE CONDUCT AND CODE OF ETHICS

$00 -DFNVRQ 3XEOWFH®PRKCORR 8 H LEVRKWDLYR. RAUR PYX K W/ HFFSHIRW DWLRQV DU
'LVWULFW V 6WDII (WKLFV 3ROLF\ %RDUG 3ROLF\ *%$

62858&( -DFNVRQ 3XEOLF 6FKRRO 'LVWULFW -DFNVRQ OLVVLVVL
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